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Attempt all Sections as directed.
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(Very Short Answer Type Questions) (50 words each)
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Attempt any fwo questions. All questions carry

equal marks.
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What do you understand by Non-verbal |

Communication 7 .
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" What are short-term goals _’.’=
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" Define time management.
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What do you understand by Resume ?
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Section B
(g Iwia wvA) (W 200 i | )4x9=36
(Short Answer Type Questions) (200 words each)
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Altcmpt any four questions. All questmns carry
equal marks. '
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State the main hurdles in achieving success.
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Discuss the effective uses of social media.
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Bring out- the distinctions between Hard skills and
Soft skills.
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~ State the features of SWOT analysis.
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Describe the role of body language in communication.
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Explain time as a resource. https://www.onlinebu.com
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Explain techniques of personality development,
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: Section C
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" (Long Answer Type Questions) (500 words each)
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Attempt any fwo questions. All questions carry
equal marks.
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What do you understand by goal setting ? Explain
SMART pgoals in detail.
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State the techniques of better time management. What ‘
are the advantages of time management ?
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Describe the wusefulness of Information and
~ Communication Technology (ICT) in day-to-day
management.
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Describe the causes and consequences of stress.
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